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INOJINTUKA
00paboTKH NepCcoOHAIbHBIX JAHHBIX
MBAOY Jlc Ne 2

1. O0mue noJ10KeHus

1.1. Hacrosimas nonutuka o6pabotku nepcoHanbHbix AaHHbiXx MBJIOY Jlc Ne 2 (nanee —
[Tonutuka) onpenensieT ueiu o0pabOTKH MEPCOHANbHBIX JAAHHBIX, KATETOPHH U MEPEUYEHb
00pabaTbiBa€MbIX NEPCOHAIBHBIX AAHHBIX, KATErOPUU CYOBEKTOB, MEPCOHAIbHbBIE NAHHBIC
KOTOphIX 00pabaThiBatOTCs, CHOCOOBI, CPOKH HX O0OpalOTKH M XpaHEHHs, MOpPSA0K
YHUYTOXKEHHS MEPCOHAIBHBIX JAHHBIX MPU JOCTHIKEHHM Lenedl ux oOpaboTku Wiu MpH
HACTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHuH B MBJIOVY Jlc Ne 2 (nanee — Jlerckuii can).

1.2. JlokasbHblE HOPMATHBHBIEC AKThl U HHBIE IOKYMEHTBI, pErJiaMeHTUPYIOLIHEe 00paboTKy
NEPCOHAIBHBIX JaHHbIX B Jlerckom cany, pa3pabaTbiBalOTCS € y4Y€TOM  MOJOXKEHUH
[Tonutukwu.

1.3. Jleiictue TTonuTHKHM pacpoCTPaHSETCs Ha NEPCOHATBHBIE TaHHBIE, KOTOphie JleTcKuit
caz1 00pabaThiBaeT ¢ UCNONB30BAHHEM H 0€3 HCTIONIb30BaHHUS CPEACTB aBTOMATH3ALIUH.

1.4. B [lonuTuke HCNONB3YIOTCS CEAYIOLHE NOHATHS

e [MEPCOHAJIbHBIEC AaHHbIE — MH00as HHPOPMALHA, OTHOCALIAACH MPAMO HJIH KOCBEHHO K
OINpEe/IeNICHHOMY HJIM omnpenenseMomy ¢GuznyeckoMy Ly (CyObeKTy NepCOHATBHBIX
JIaHHBIX),

e TMEPCOHAJIbHBIE JIaHHbIE, pa3pelICHHbIE CYOBEKTOM TMEpPCOHAJIBHBIX JaHHBIX IS
pacmnpoCTpaHEHHUs, — NEPCOHAJIbHBIE AaHHbIE, JOCTYN HEOTPAHHYEHHOr0 Kpyra JHI K
KOTOPBIM TPEJOCTaB/ieH CYyObEKTOM MNEPCOHAIBHBIX NAHHBIX MyTeM Jaud COrJiacus Ha
00paboTKy MepCOHANBHBIX JAHHBIX, Pa3pEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
JUISl pacnpOCTpPaHEHHs] B TMOpsAAKe, NpeaycMoTpeHHOM DenepanbHbiM 3aKOHOM OT
27.07.2006 Ne 152-@3 (nanee — 3akoH),

e OMEpaTop NEPCOHANBbHBIX AAHHBIX (omeparop) — JleTckuil caa — IOPHAHYECKOE JIULIO,
CaMOCTOSITENIBHO MJIK COBMECTHO C JPYTMMH JIMLAMH OpraHusyiomee | (Wiu)
ocyIecTBIsAOEee 00pabOTKy MEPCOHANBHBIX JAaHHBIX, OMpeAenstouee uead o0paboTku




MEPCOHANILHBIX JIaHHBIX, COCTaB TEPCOHANBHBIX JaHHBIX, MOJICKAIINX OO0padoTKe,
AercTBUs (Orepalum), COBEpIIaeMbIe C IEPCOHATbHBIMU JaHHBIMHU;

e 00paboTKa TMEpPCOHANBHBIX JaHHBIX — JelcTBUe (Omepaiys) WIA COBOKYITHOCTb
neiictBuil  (omeparnuii) ¢ TMEPCOHAIBHBIMM JIAaHHBIMA C HKCIIOJIb30BaHUEM U 0e3
WCITOJI30BAHUS CPEACTB aBTOMATH3allMM, BKIOoYas cOOp, 3ammch, CHCTEMATH3AIlHIO,
HAKOIUICHHWE, XpaHeHue, yTouHeHue (OOHOBIICHHE, HM3MEHEHHE), H3BJICUCHHE,
UCIIOJIb30BAHHUE, nepenavy (pacmpoctpaneHue, PEeIOCTaBJICHHUE, JOCTYII),
o0e3nnunBaHue, OJIOKUPOBaHUE, yIadeHne, YHUYTOKEHHUE;

e aBTOMATU3MPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BEIYUCIUTEIPHON TEXHHUKH,

e pacHpOCTpaHCHUE MEPCOHAIBHBIX JAHHBIX — JIEHCTBUS, HANPABICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOMPEIeICHHOMY KpYTY JIULI;

e TIpEJOCTaBJICHUE MEPCOHANbHBIX JAaHHBIX — JCHCTBUS, HAlpaBJICHHbIE HA PAaCKpBITHE
MIEPCOHATBLHBIX JAHHBIX OMPEICICHHOMY JIMILY WM ONPEICICHHOMY KPYTY JIUII;

o OJIOKMpOBaHWE TIEPCOHATBHBIX JAHHBIX — BPEMEHHOE TpeKpamieHue o00paboTKH
MEPCOHANBHBIX JaHHBIX (32 HUCKIIIOUCHHEM CIIydacB, eciii 00paboTka HeoOXoauma s
YTOYHCHHS IEPCOHAIBHBIX TAHHBIX);

e YHHUYTOXXCHHE MEPCOHATBHBIX JAaHHBIX — JECHCTBUS, B PE3YyJbTAaTE KOTOPHIX CTAHOBHUTCS
HEBO3MOXHBIM BOCCTAHOBHTH COJICP)KAHHE NEPCOHATBHBIX JAHHBIX B WH()OPMAIIMOHHON
CHUCTEME IEePCOHANBHBIX JaHHBIX W (WIM) B pe3ysibTaTe KOTOPBIX YHHUTOMKAIOTCS
MaTepHaIbHBIE HOCUTEH MEPCOHABHBIX JTAHHBIX;

o 00€31MYMBAaHUE TEPCOHAIBHBIX JAHHBIX — JIEWCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAHOBHUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHHS  JOMOJIHUTENbHON  HHMOpMaImu
OTPECIIUTh MPUHAIICKHOCTh TEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHATILHBIX JAHHBIX;

o uH(}OpMAIMOHHAS CUCTEMA MEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTb COJIEPIKAIIUXCS B
0azax JaHHBIX TEPCOHAIBHBIX JAHHBIX M  O00eClmeYuBarolmuX HUX 00paboTKy
WH(OPMAIIMOHHBIX TEXHOJOTUH U TEXHUYECKUX CPEJICTB,;

e TpaHCTpPaHUYHAS Iepejada MePCOHATBHBIX JaHHBIX — Iepeaada MePCOHATBHBIX JaHHBIX
Ha TEPPUTOPUI0 UHOCTPAHHOTO TOCYJApCTBa OpPraHy BIIACTH MHOCTPAHHOTO TOCYAapCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUITY WM HHOCTPAHHOMY FOPHIUYECKOMY JIUITY.

1.5. Jlerckuii caj Kak orepaTrop MepCoOHAIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmtonath KOH(DHACHIIMATHHOCTh TMEPCOHANBHBIX JIAHHBIX, a HWMEHHO HE
PacIpoCTpaHsITh IEPCOHATBHBIC JJAHHBIC M HE TIEPEIaBaTh UX TPETHUM JIMIaM 0€3 coriacus
cyOBeKTa TEPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOTO TMPEACTABUTEINS, €CIIM WHOE HE
MPEIyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHAIBHBIX JIAHHBIX, UX 3aKOHHBIM MPEICTABUTEISM
BO3MOXHOCTh O3HAKOMJICHHSI C JOKYMEHTAaMH W MaTepuajaMH, COJACpPXKAIIUMH HUX
MIEPCOHATBHBIC JJAHHBIC, €CITH HHOE HE MPEAYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.3. Pa3bicHATH CyOBEKTaM MEpPCOHAIBHBIX MJaHHBIX, WX 3aKOHHBIM IMPEACTaBUTEIISAM
IOPUINYECKHUE TIOCIIEACTBHSI OTKA3a MPEJOCTABUTH MIEPCOHAIILHBIC TAHHEBIE.

1.5.4. bnokupoBaTh WM YJAIATh HEMpPAaBOMEPHO 0OpabaThiBacMble, HETOYHBIC
MepCOHAJIbHBIEC JaHHBIE MO0 00eCeunTh NX OJIOKMPOBAHUE WU yAaJICHUE.

1.5.5. Ilpekparuth 00pabOTKY M YHHYTOXWTb WJIHU OOC3ITUYUTH IMEPCOHAIBHBIC JTaHHBIC
b0 ofecredynTh MpeKpalieHne oOpaOdOTKM W YHHYTOXKEHUE WIM O0e3TNIMBAHUE
MIEPCOHATBHBIX JAHHBIX MPU JOCTHKEHUH IIEJIN UX 00pabOTKH.



1.5.6. Ilpekpatuth 00paOOTKy NEpPCOHATIBHBIX IAHHBIX WM OOECIEYUTHh MpEeKpalleHue
00pabOTKM NMEPCOHAIBHBIX JAaHHBIX B CIy4yae OT3bIBa CyOBEKTOM IEPCOHATIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy €ro MepCOHANbHBIX JaHHBIX, €CIM HWHOE HE MPESyCMOTPEHO
J0TOBOPOM, CTOPOHOM KOTOPOTO, BBITOIOTPHOOpETaTEIeM MU MTOPYIUTENIEM IO KOTOPOMY
ABIISIETCSI CYOBEKT TEPCOHATIBHBIX JAaHHBIX, WM WHBIM COTJAIIEHHEM Mexay JleTrckum
cajioM 1 CyOBbEKTOM MEPCOHAIBHBIX JaHHBIX.
1.5.7. Ilpuaumate Mepbl, HEOOXOAUMBIE M JOCTATOYHBIE JUJIsI OOECIEeUEHHs! BBIOJIHEHUS
00s13aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM W TMPHUHITHIMH B COOTBETCTBUUM C HHM
HOPMATHBHBIMHU TPABOBBIMU aKTaMHU.
1.6. lerckuii can Bopase:
1.6.1. CamocTOSTENbHO ONpEAENsATh COCTaB W TIEpedYeHb Mep, HEeOOXOOUMBIX U
JOCTAaTOYHBIX JUIsl OOECIIeUeHHs BBINOJIHEHUSI 003aHHOCTEH, PETyCMOTPEHHBIX 3aKOHOM
U IPUHATBIMU B COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPaBOBBIMHU aKTaMH, €CIM MHOE HE
MPEIyCMOTPEHO 3aKOHO/IaTEIHCTBOM O MEPCOHATBHBIX TAHHBIX.
1.6.2. VMcmonb30BaTh MepCcOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corJiacusi B Cllydasix, IpelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.3. IlpenocraBisaTh nNepcoHalbHbIE AaHHbIE CyOBEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JUIAM B CITyYasiX, MPEAyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.
1.6.4. Tlopyunts 00pabOTKy MEpPCOHATBHBIX JAHHBIX APYTOMY JIMILy C COTJIAachs CyObeKTa
MEPCOHANBHBIX JIaHHBIX, €CIM HWHOE HE MPEeayCMOTPEHO (QenepaqbHbIM 3aKOHOM, Ha
OCHOBAHHMH 3aKJIFOYaeMOr0 C 3TUM JIHMIIOM A0roBopa. JIumo, ocymecTsisromee o0paboTKy
NEPCOHAJIBHBIX JIaHHBIX MO NOpy4yeHHto JleTckoro cana, 00s3aHO cOOJII0IaTh MPUHIMIIBI U
npaBuiia 0OpabOTKM NEPCOHAJIBHBIX JaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, COOJIOJATh
KOH(QUACHIMATBHOCTh TEPCOHANBHBIX JAHHBIX, MPHUHUMATh HEOOXOJUMBIE MEpHI,
HaIlpaBJICHHbIE HA 00ECIIEYEHHE BBIIIOJIHEHUS 00513aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHUKH, pOIUTEIN BOCHUTAHHUKOB, HHbIE CYOBEKTHI MEPCOHAIBHBIX JAHHBIX
(mamee — cyOBEKTHI MEPCOHATBHBIX JAHHBIX) 00S3aHbI:
1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIATh JleTckomy caay
JOCTOBEpPHBIC TIEPCOHATILHBIC JaHHBIC.
1.7.2. Ilpn n3MeHEeHUH NEPCOHANBHBIX JaHHBIX, 0OHAPYKEHUU OMIMOOK MJIM HETOYHOCTEH B
HUX HE3aMeIUTENIbHO coo0maTh 00 3ToM JleTckomy cany.
1.8. CyObeKThI MepCcOHAIbHBIX TaHHBIX BIIPABE:
1.8.1. ITonyuaTe MH(pOpMAaIHIO, KAaCcAIOIIYIOCS 00pabOTKH CBOMX IMEPCOHAIBHBIX JAHHBIX,
KpOME CITy4aeB, KOTJla TAKOW JOCTYII OTpaHnYeH (heaepaabHbIMU 3aKOHAMH.
1.8.2. TpeGoBarp oT [leTckoro cama yTOYHUTH MEPCOHAIBHBIC JaHHBIC, OJOKUPOBATH MX
WIM YHUYTOXXUTh, €CJIM IEPCOHAIbHBIE JIaHHBIE SBIISIOTCS HEMOJHBIMU, YCTapEeBIIUMHU,
HETOYHBIMH, HE3aKOHHO OJIyY€HHBIMU WJIU HE SIBJISIOTCS HEOOXOAMMBIMH JJIsl 3asIBICHHOM
1enu 00paboTKH.
1.8.3. JlomoaHuTh, TEpPCOHANIbHBIC JaHHBIE OIEHOYHOTO XapakTepa 3asBICHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3PEHUSI.
1.8.4. O6xanoBaTh neiicTBUS win Oe3neicTBre J[eTcKkoro cajga B yIIOJTHOMOYEHHOM OpraHe
IO 3aIUTe MPaB CyObEKTOB NEPCOHATBHBIX JTAHHBIX UJIH B CyA€0HOM MOPSAKE.

2. [IpaBoBbIe 0CHOBAaHUS 00PA0OTKH MEePCOHAIBHBIX JAHHBIX
2.1. IlpaBoBbIMH OCHOBAaHHSMHU OOpaOOTKM TEPCOHANBHBIX JaHHBIX B JleTckoMm cany
SBIISIIOTCSL yCTaB M HOPMATHBHBIE MPABOBBIE AaKTHI, ISl HCIIOJHEHWS KOTOPHIX M B
COOTBETCTBHM C KOTOpPBHIMH JleTckuii cam ocymiecTBisieT 00paOOTKy MepCOHATbHBIX
JAHHBIX, B TOM YHCJIE:



e TpynoBoii KOAEKC, WHBIE HOPMATHMBHBIC MPABOBBIE AaKThl, COJAEPKAIIUE HOPMBI
TPYJOBOIO MPaBa;
o DBromkeTHBIN KOJEKC,
o HamoroBslii Kogekc;
e ['paxk1aHCKHI1 KOJIEKC;
o CeMelHBII KOIEKC;
o Oepnepanbubiii 3akoH OT 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoii
deaepaiiuy ¥ MPUHITHIE B COOTBETCTBUU C HUM HOPMATUBHBIC ITPABOBHIE aKThI;
e COIMAJbHOE, IEHCMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickon denepaiuu;
e 3aKOHOJATENBCTBO B cepe Oe30macHOCTH, B TOM YHUCIIE AHTUTEPPOPUCTUUYECKOU
3aIIMIICHHOCTH.
2.2. IIlpaBOBBIMU OCHOBaHHUSIMU 00paOOTKM MEPCOHANIBHBIX JTAHHBIX B [[eTCKOM camy Takxke
SIBIIIIOTCS JTOTOBOPBI ¢ (DM3UYECKMMHM JIMIAMH, 3asBiACHHs (COrjacus, JTOBEPEHHOCTH)
poauTeneil  (3aKOHHBIX MPEICTaBUTENCH) BOCIUTAHHUKOB, COMJIACHsA Ha 00pabOTKy
MEPCOHANBHBIX JAHHBIX.
3. Heau o6padoTKH NMEePCOHAIBHBIX JAHHBIX, HX KATETOPUHU U MepeYeHb, KaTeropuu
cy0ObeKTOB, NepCOHAJIbHBIEC JaAHHbIE KOTOPBIX 00pa0aThIBAIOTCH, CIIOCO0BI, CPOKHM HUX
00padOTKM M XPAHEHHsI, MOPSIIOK YHUUYTOKEHUS MEPCOHAJIbHBIX JAHHbIX

1. leanb 00padoTku: opranu3zanus o0pazoBaTe/IbHOI 1esITeJILHOCTH 110
o0pa3oBaTe/bHBIM JOUIKOJILHOT0 00pPa30BaHuUsl, 10NOJTHUTEIbHBIM
o0meo0pa3oBaTeIbHBIM IPOrpaMMamM

Kareropuu [lepconanbHble TaHHBIC CrnenuanbHble JaHHBIE
JTAHHBIX

[Tepeuens e (amwmus, UMs1, OTUYECTBO; CBeneHus 0 COCTOSTHUU
JTAHHBIX e TIIOJI, 3I0POBBS

e TPaXIAHCTBO;

e JIaTa U MECTO POXKICHHUS;

o u3o0pakenue (pororpadusi, BUIeO);
e TACIIOPTHBIC JAHHBIC;

e aJpeC PErUCTPAIMHU 10 MECTY
KUTEJIHCTBA;

e anpec (paKTHUYECKOTO MPOKUBAHUS,

e KOHTaKTHBIC JJaHHbIC;

o WHIUBUIYaJIbHBIH HOMED
HAJIOTOTUIATEIIBIIHKA,

e CTPaxOBOW HOMEP MHINBUIYATHHOTO
munesoro cuera (CHUJIC);

e CBeJleHUs, 00Opasyromyecs B
IpoIIecce pearn3auu
00pa3oBaTeIbHON TPOrPaMMBI;

e WHBIC MIEPCOHATBHBIC TaHHBIC,
PeI0CTaBIsIeMble PU3NICCKUMHU
JIALAMH, HEOOXOIUMBIE IS
3aKJIIOUYCHHSI M UCTIOJTHEHHS JOTOBOPOB,
UCTIOJTHCHUSI HOPM 3aKOHOJIaTEIILCTBA B
cthepe oOpazoBaHUA




Kareropuu OOyuaromiuecsi, UX poJUTeNN (3aKOHHBIC TPECTABUTEIIH)
CyOBEKTOB
Crioco6b1 ABTOMaTH3MpOBaHHAsA 00paboTKa 1 0€3 CPEeCTB aBTOMATHU3AIMH, B TOM
o0OpaboTku qrCIIe:
e TIOJYYECHHE MMEPCOHAIBHBIX JAHHBIX B YCTHOW U MMUCbMEHHOU (popme
HETOCPE/ICTBEHHO OT CYyOBEKTOB IIEPCOHAIBHBIX TAHHBIX (KX
peACTaBUTENCH);
o BHECEHU MEPCOHATBHBIX JaHHBIX B )KypHAJIbI, PEECTPHI U
uH(OpMAIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro cana.
Cpoku B Teuenune cpoka peanuszanuu o0pa3zoBaTeIbHON MPOTrpaMMbl
00paboTKn
Cpoxku B Teuenne cpoka, ycTaHOBJICHHOTO HOMEHKJIATYpOH /11 B 3aBUCHIMOCTH OT
XpaHEHHUS TUTA TOKYMEHTa, B KOTOPOM COJIEP>KaTCs IEpPCOHAIbHBIC TaHHBIC
[Mopsimox B cootBercTBHH ¢ [TopsaxoM YHUUTOKEHHS U 00€3TNINBAHUS
YHUUYTOXEHHSI | IEPCOHANBHBIX JaHHBIX J[€TCKOro cajia B 3aBUCUMOCTH OT THIIa HOCUTEIS

MEPCOHATBHBIX JaHHBIX

2. Heab 00padoTKK: BhINOTHEHUsI (PYHKIUI U MOJTHOMOYMii padoToaaTess B
TPYAOBBIX OTHOLICHUSIX, B TOM YHCJIe 00S3aHHOCTEll 110 OXpaHe Tpyaa

Kareropuu [lepconanbHble JaHHBIE Cnenuanbubeie | buomerpuueckue
JTAHHBIX MEePCOHANBHBIE | IEPCOHATBHBIC
JTAaHHbIE JTaHHbIC
[Tepeuenn o hamwnsi, UM, OTYECTBO; Csenenus o N3o06pakeHne Ha
JTaHHBIX * 1101, COCTOSIHUU boTO U BUaEO3aNNCH,
o TPAXKJIAHCTBO; 3J10pPOBbS MOJIyYEHHBIX C Kamep

e IaTa U MECTO POXKJICHUS,

o u306paxkenue (pororpadpus);

¢ IIACIIOPTHBIC TAaHHBIC,

e aJIpEC PETUCTPALIMH IO MECTY

KHUTEIbCTBA;

e azipec (pakTUUECKOTro
MPOKUBAHUS;

e KOHTAKTHBIC JJAHHBIC,

o MHJIMBU/Ty JIbHBIH HOMEP
HAJIOTOTIATEIIBIIHKA,
 CTPaxOBOM HOMED
WHAWBHTYy ATbHOTO JIIIEBOTO
cueta (CHUJIC);

e CBeJICHUsI 00 00pa3oBaHNH,
KBaJI(pUKauy,
npogeccuoHaIbLHOM
TIOJITOTOBKE M MOBBIIIICHUN
KBTH(PUKAINY;

HAOJIIONEHUS




e CEMEIHOE TTOJ0XKEHHUE,
HaJM4YHe JIETCH, pOJICTBCHHBIE
CBSI3H,

e CBEJICHUSA O TPYLOBOHN
JESITENIPHOCTH, B TOM YHCIIC
HaJIM4YMe TOOUIPEHUH,
HarpaxJacHui u (Min)
JTUCITUTUTMHAPHBIX B3BICKAHUIA;
e TAHHBIC O PETUCTPAIHH
Opaka,

e CBEJICHUSI O BOMHCKOM YYETe;
e CBeICHUS 00 MHBAJIUIHOCTH,
e CBEJICHUSI 00 yJep:KaHUuU
ATMMEHTOB,;

e CBEJICHHUS O JIOXOJE C
MpEeABIIYIIEro MecTa paboThI,
e UHbBIE TIEPCOHAIbHBIC
JaHHBIC, TIPEIOCTABIISIEMbIC
pabOTHUKAMH B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPYIOBOTO
3aKOHOJIATENIbCTBA

Kareropun PaboTHuKkH, KaHIUIATH Ha paboTy (CoMcKaTesn)
CyOBEKTOB
Crnioco0b1 ABTOMaTH3MpOBaHHAA 00paboTKa 1 0€3 CPECTB AaBTOMATHU3AIMH, B TOM
oOpaboTku qrCIIe:
e TMOJIy4eHHE NMEPCOHANbHBIX JaHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEMOCPEJCTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX;
e BHECEHHsI MEPCOHANBHBIX JAHHBIX B )KYPHAJBI, PEECTPhI U
MH(}OpMaIMOHHBIE CUCTEMBI M IOKyMeHTHI [leTckoro cana
Cpoxku B Teuenune cpoka gercTBus Tpya0BOro norosopa. st KaHAMAaTOB — B
00paboTKu TE€YEHHUE CPOKa, HEOOXOUMOTO JJIsi PACCMOTPEHUS KaHIUAATYPbl U
3aKJIIOYEHHSI TPYA0BOTO J0rOBOpa
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATypO# /1e]1 B 3aBUCUMOCTH OT
XpaHEeHUS THUIIa JOKYMEHTa, B KOTOPOM COJIEPKATCs IEPCOHAIbHBIC JJaHHBIE, B TOM
YHCJIE B COCTaBe JIMYHBIX aei — 50 et
[Topsimox B cootBercTBuM ¢ [TopsiikoM YHUYTOXKEHUS ¥ 00€3TUUNBAHUS
YHUUTOXKEHUS | IePCOHAIBHBIX JAaHHBIX [IeTCKOro caja B 3aBUCHUMOCTH OT TUIIA HOCUTEIS

NCPCOHAIBHBIX JTJAaHHBIX

3. Lleab 00padoTKu: peaau3anus rpazkIaHCKO-MPABOBBIX IOTOBOPOB, CTOPOHOIA,
BBITOIONIPHOOPETATEIEM MU MOJIy4YaTesieM KOTOPBIX siBJsieTcs JeTckuii can

Kareropun
JAHHBIX

[IepcoHanbHBIEC TaHHBIE




[lepeuenn o (amumus, UM, OTYECTBO;
JTaHHBIX e TACMOPTHBIC TaHHBIC;

e anpec peructparuu u (Hin) GakTHUECKOro MPOKUBAHUS,

o KOHTAaKTHBIE JAHHBIE;

o HMHIUBUAYAIbHBII HOMEp HAJIOTOIIATEINbIINKA,

e HOMEp pacyeTHOrO CYETa,

e HOMep OAHKOBCKOM KapThI,

e HHBIC IEPCOHAIBHBIC JaHHBIE, TPEIOCTABIIIEMbIE (DU3MUECKUMU

JHIIAMA, HEOOXOAUMBIE JUTS 3aKIIOUEHUS M UCTIOTHEHHSI TOTOBOPOB
Kareropuu KonTparentsl, mapTHepbl, CTOPOHBI I0TOBOpa
CyOBEKTOB
Cnoco0wl ABTOMaTu3upoBaHHas 00paboTKa U 63 CPEelICTB aBTOMATU3AIINN, B TOM
o0OpaboTku 17 (6h) (o

e TIOJy4Y€HHUE NEPCOHANBHBIX IAHHBIX B YCTHOW U MUCHMEHHOM
¢dbopMe HermocpeICTBEHHO OT CYOBEKTOB EPCOHATBHBIX JIAHHBIX;
e BHECCHUS NEPCOHATBHBIX TAHHBIX B KypHAIBI, PEECTPHI U
UH(OPMALIMOHHBIE CUCTEMBI M IOKyMeHTHI JleTckoro cana

Cpoku B Teuenune cpoka, HeOOXOUMOTO I UCTIOTHEHHS 3aKII0UYEHHOTO
00paboTKu JI0TOBOpA
Cpoku B Tedenune cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeT B 3aBHCUMOCTH OT
XpaHEHHUSI TUTIA IOKYMEHTa, B KOTOPOM COJIEP)KaTCs TIEpCOHAIbHBIE TaHHBIC
ITopsnox B cootBerctBuu ¢ [lopsakoM yHUUTOXEHHS U 00€3THYUBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JAHHBIX J[eTCKOro caja B 3aBUCMMOCTH OT THIa HOCUTEIS

IICPCOHAJIBHBIX JJaHHBIX

4. Ilenb o0OpadoTKuU: obecnevyeHne 6€30MaACHOCTH

Kareropuu IlepconanbHbIC JaHHBIE
JAHHBIX
[Tepeuens o (amunusi, UMsl, OTYECTBO;
JAHHBIX e TIACIIOPTHBIC JIAHHBIC;
e ajpec peructpanuu u (Win) GaKTUIECKOTO MPOKUBAHHS;
e KOHTAaKTHBIE 1aHHbBIC
Kateropun [Tocerurenu [erckoro cana
CyOBEKTOB
Crnioco6b1 ABTOMaTu3MpoBaHHas 00paboTka u 6e3 CpelICTB aBTOMATH3alliH, B TOM
00paboTKu quce:
e TIOJIyYEHHUE MEPCOHANBHBIX JAHHBIX B YCTHOW U MUCbMEHHOMN
(dbopMe HEeNmoCpeCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIAHHBIX;
e BHECEHMS NIEPCOHAIBHBIX JAHHBIX B KypHaJbl, PEECTPHI U
uH(OPMAIIMOHHBIE CUCTEMBI U IOKyMEeHTHI [leTckoro cana
Cpoxku B teuenne nepuojia HaX0XKICHUsI IOCETUTENIA HA TeppuTOpun Jlerckoro
00paboTKu caza




Cpoxku B tedenme cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIe]l B 3aBUCHMOCTH OT
XpaHCHHUS THTIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS TTEPCOHATBHBIC JaHHBIC, B TOM
grciie MUHUMYM 30 JTHEH B OTHOIIIEHUH 3alicell KaMep BUICOHAOTIOCHUS

ITopsnox B cootBerctBun ¢ [lopsakoM yHHUTOXREHHS U 00€3TUUINBAHUS
YHUUYTOXKECHMSI | IEPCOHAIBHBIX TaHHBIX JI€TCKOro casa B 3aBUCUMOCTH OT THUIIA HOCUTEIIS
NIEPCOHAJIBHBIX JAHHBIX

4. YceoBusi 00padOTKU MEPCOHATBHBIX TAHHBIX

4.1. Jlerckuii can ocymecTBisieT cOop, 3aMuch, CUCTEMATU3AIMI0, HAKOTIIIEHNE, XpaHEHUE,
yrouHeHre (OOHOBJCHHE, W3MEHEHHE), H3BIICYCHUE, WCIOJIb30BaHUE, IMepeaavy
(pacmipocTpaHeHue, MPEIOCTABICHUE, TOCTYII), 00C3IMYNBaHUE, OJIOKUPOBAHKE, yIAICHHIEC
U YHUYTOXKCHHE TIEPCOHAJbHBIX JAaHHBIX B COOTBETCTBHUM C 3aKOHOJATEILCTBOM O
MEePCOHATBLHBIX JAHHBIX U JTOKATHHBIMA HOPMATUBHBIMU akTaMu JleTckoro cana.
4.2. Bce mepcoHanbHbIe AaHHBIE JleTckuii caj mMoiydaeT OT CyOBEKTa MepCOHATbHBIX
JAHHBIX, a B CIIy4asx, KOr/a CyObeKT MEePCOHANBHBIX JTaHHBIX HECOBEPIICHHONETHUH, — OT
ero poautenei (3aKOHHBIX MPEICTAaBUTEIICH).
4.3. Tlomyuenue o o0OpaOOTKy TEPCOHANBHBIX JAaHHBIX, pa3pPEIICHHBIX CyOBEKTOM
MEpPCOHAJBHBIX JaHHBIX JJIA pacmpocTpaHeHus, JleTckuili cax OCYHIECTBISIET C
COOJIIOJICHUEM 3aIIPETOB U YCIIOBUM, IPETyCMOTPEHHBIX 3aKOHOM.
4.4. JleTckuii cag oOpabaThiBaeT MepcoHaIbHbBIE JaHHBIC!

o 0€3 UCNOJIb30BaHUS CPEICTB ABTOMATU3ALINH;

e C HCIIOJIb30BAaHUEM CPEJCTB aBTOMATH3AIMKM B MPOrpaMMax M HMH(OPMAIIMOHHBIX

cucremax: «1C: 3apmnata u kagpe», «1C: bubnuorexay.

XpaHeHue epCOHATbHBIX JTAaHHBIX:
4.5.1. lleTtckuii cag XpaHUT MEPCOHAIbHBIC JTaHHBIC B TEUEHHUE CPOKA, HEOOXOAMMOTO JIs
JOCTHO)KEHUS LeNel uX 00paboTKH, a JOKYMEHTHI, CO/IeprKallie ePCOHANIbHbIC TaHHbIC, — B
TEYEHUE CPOKa XPAaHEHHUs JOKYMEHTOB, IIPEAYCMOTPEHHOIO HOMEHKIIATYpO# 1€, C y4eTOM
apXUBHBIX CPOKOB XpaHEHUSI.
4.5.2. TlepcoHanbHble JaHHBIC, 3aUKCHPOBAHHBIC Ha OYMa)KHBIX HOCHTENISIX, XPAHITCS B
3anvpaeMbIxX mKagax Ju0o0 B 3aMpacMbIX MOMEIIEHUSIX, JOCTYI K KOTOPHIM OTPaHUYECH.
45.3. [IlepcoHanmpHble JaHHBIC, OOpabaThIBacMble C HCIOJB30BAHUEM CPEJCTB
aBTOMATH3allMU, XPaAHATCSA B TAKOM TOPSAKE W Ha YCIOBUSAX, YTOOBI HCKIIIOYUTH
HENPAaBOMEPHBIA WJIM  CIy4YaWHbIA JIOCTYIl K HHUM, YHHUYTOXKEHHE, W3MEHEHUE,
0JIOKHpOBaHME, KOMMMPOBAHUE, MPEOCTABIIEHNE, PACTIPOCTPAHEHUE IEPCOHATBHBIX JAHHBIX,
a TakKe MHbIE HEMPAaBOMEPHBIE IEHCTBUS B OTHOLLIEHUH MEPCOHANIbHBIX IaHHBIX.
4.6. Jluma, OTBETCTBEHHBbIE 3a O0pabOTKYy MEpPCOHAIBHBIX NaHHBIX B JleTckom cany,
MPEKPAIaT UX 00padaThIBATh B CIEIYIONTUX CIydasx:

e JIOCTUTHYTHI LIeJTH 00pabOTKU MEPCOHATBHBIX JaHHbBIX;

e HCTEK CPOK JIEHCTBUS corjacusi Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX;

e OTO3BAHO COrjacue Ha 00pabOTKY NMEPCOHAIBHBIX JaHHBIX;

e 00pa0oTKa nepcoHaIbHBIX JAHHBIX HETIPABOMEPHA.
4.7. Ilepenaya nepcoOHaAJIbHBIX TAHHBIX:
4.7.1. Jlerckuii cag obecrnieunBaeT KOHDHICHINATBHOCTh TIEPCOHAIIBHBIX JTaHHBIX.
4.7.2. Jletckuii cax mepenaeT NEepCOHANbHBIE JaHHBIE TPETHUM JIMIIAM B CJIEAYIOIIUX
CIIyyasix:




e CyOBEKT NEpCOHANBbHBIX JAHHBIX JIaJl COTJIACUE Ha MepeJavyy CBOMX JaHHBIX;
e IepefaTh  JaHHbIE  HEOOXOAMMO B  COOTBETCTBUM C  TpeOOBaHUSAMU
3aKOHOJATEIILCTBA B PAMKAX YCTAHOBJICHHOM IIPOLIELYPBI.
4.7.3. Jlerckuii ca He OCYIIECTBISIET TPAHCTPAHUYHYIO TIEpeIady MePCOHATBHBIX JaHHBIX.

5. AKTyaJII/ISaHI/Iﬂ, HCHIPABJCHHE, YIAJTCHHEC U YHUUYTOKCHUEC MEPCOHAJIBHBIX TAHHBIX,
OTBETHI HAa 3aIIPOChI Cyﬁ’beKTOB MEPCOHAJTBHBIX TaHHBIX

5.1. B cnyuae mnpenocTaBieHus CyOBEKTOM IIE€PCOHAJIBHBIX JI@HHBIX, €r0 3aKOHHBIM
npeacTaBuTeneM (aKTOB O HEIMOJIHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX [E€PCOHAJBHBIX JaHHbIX JleTckuil caj aKTyaJau3upyer, HCIpaBIIseET,
OJIOKUpYEeT, yJalseT WM YHUUYTOXKAeT MX M YBEJIOMIISIET O CBOMX JEHCTBHIX CyObEKTa
HNEPCOHAJIBHBIX JIaHHBIX.

5.2. IIpu poctmwxkeHnn 1eneil 00pabOTKH MePCOHANBHBIX JaHHBIX, & TAKXKE B CIIydae OT3bIBa
CyOBEKTOM NEpCOHANbHBIX JAHHBIX COIJlacus Ha oOpabOTKy NEpCOHANbHBIX JIaHHBIX
NIEPCOHAJIbHBIE JIaHHBIE IIOJUIEKAT YHHUUYTOKEHHIO, €CIM HMHOE HE IPELyCMOTPEHO
JOTOBOPOM, CTOPOHOM, MOJydYaresieM (BBIFOJONPHOOpETaTeNieM) MO KOTOPOMY SIBISIETCS
CyOBEKT EPCOHANIBHBIX JaHHBIX.

5.3. YHuutoxeHHe JOKYMEHTOB (HOCHTENEH), COJAep)KallUX IepPCOHATbHBIC JaHHBIE,
NPOU3BOAUTCA B COOTBETCTBUM C [lopsAaKkoM YHUYTOXKEHHS U 00€3IMYMBAHUSA
MEPCOHAJIBHBIX JaHHBIX JIeTCKOro caja B 3aBUCMMOCTH OT THUIIAa HOCUTENS NEPCOHATbHBIX
JAHHBIX, B TOM YHUCJIE IIyT€M H3MEJIbYEHMs LIpeliepe, CTUPAaHUs Wi (HOpMaTHPOBAHMS
3JIEKTPOHHOT'O HOCHUTEJIS.

5.7. Tlo 3ampocy cyObeKkTa MEpCOHAIbHBIX IaHHBIX WM €ro 3aKOHHOTO MpEeICTaBUTEIS
JleTckuii cajg coobiaer eMy nHpopMalno 00 00paboTKe MepCOHABHBIX TaHHBIX CYyObEeKTa
B CPOKH U B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.
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